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 EIA-860 INTERNET DATA COLLECTION   
 USER GUIDE  

 
 

 

 

 

ABOUT THIS GUIDE 

The following chart will direct you through the steps covered in this guide 

The Energy Information Administration (EIA) instituted an online data collection system, 
known as the Single Sign-On system, for its electric power surveys in 2001.  The goal of the 
online data collection system is to provide an efficient, accurate, and secure method for 
respondents to complete and submit data directly to the EIA.  An important feature of the 
Single Sign-On system is the ability for respondents to access multiple survey forms using 
one convenient set of credentials.  In addition, the online collection system informs the 
respondent of data discrepancies and other important information immediately on-screen, 
significantly reducing data discrepancy phone calls and greatly improving the accuracy 
and timeliness of data submissions.  The online system also includes built in edit checks and 
provides feedback identifying the specific schedule, part, and line number of the data in 
question.  This guide will help you register, sign-on, and enter your data into the online 
system. 

INTRODUCTION 

 

Registration 
Process (pp. 2-5) 

CLICK HERE

Log In and Access 
Your Forms (pp. 7-9) 

CLICK HERE

NO YES 

Enter Data 
(pp. 10 – 19) 
CLICK HERE

SUBMIT YOUR DATA 
(p. 20) 

CLICK HERE

PROBLEMS? 
TIP SHEET (p. 6) 

CLICK HERE
OR 

For specific data element 
questions, access the form 

instruction by clicking 
“Help” from the menu at the 

top left of the screen

Have you registered with the 
Single Sign On system? 
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REGISTERING WITH SINGLE SIGN ON  

 

To log-in, enter user ID and 
password created in registration 
process.  If you have not 
registered, click here to access 
the registration screen. 

 
NEXT PAGE 

 



 

Complete the information on this 
screen.  Click the “Submit” button 
to continue. 

 

 

This screen indicates that you have 
completed the registration process.  
Click “LOGIN NOW” to return to the 
Login Screen and enter the user ID and 
password you just created. 
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Enter User ID Here 

Enter Password Here

Click here if you 
forget your password. 

 

 

Click this link to add other 
Electricity Surveys that you are 
required to file. 
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Enter your Code (provided 
in e-mail from EIA). 

The Mail ID and Code give you 
access to the specific surveys that 
you are responsible for. 

NOTE 

Click “Submit Credentials” to continue. 

Enter your Mail ID 
(provided in e-mail from 
EIA) 
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I. Schedule 3B, Line 2 and Schedule 3D, Line 2, “Net Capacity”: 

 
DO NOT introduce factors such as availability of energy sources and constraints on transmission 
when determining the summer capacity and winter capacity to be reported on Form EIA-860. 
For generators that are out of service for an extended period, on standby, have no generation or no 
test results for the respective peak periods of the data year, report the estimated capacities based on 
historical performance as follows:  for net summer capacity and net winter capacity of generators 
that fall into either of the prior mentioned categories,  report the capacity of the generator that is 
generally achievable during the period of June through September and December through March, 
respectively, based on historical performance or report the best estimate of the capacity that could 

e achieved if the generator were operated during the respective summer and winter periods.    b
 

II. Schedule 3B, Line 8, Schedule 3D, Line 7, Schedule 3E, Line 2, 
“Combined Heat and Power”: 

 
A generator is considered to be a combined heat and power (CHP) generator if the heat or steam 
from the prime mover (e.g., engine, turbine) or boiler is used to drive a generator to produce 
electricity and is also used for another process such as heating a building, operating machinery, or 
other industrial process.  Producing electricity can be either the primary or secondary objective of 
the process.  Steam that is captured after it passes through the turbine and is then used for heating 
or perhaps sent to an outside customer is an example of a CHP generator.  Likewise, waste heat 
that is recovered from a boiler that produces steam to run machinery and then redirected to provide 

tricity is also an example of a CHP generator. elec
      

III. All Schedules:  Data Elements Blocked from Update 
 
In the event that a blocked data element requires updating, i.e. grayed data fields, drop down lists, 
or any other data field that cannot be changed on screen, provide the updated information in 
Schedule 6, “Footnotes” and include the location of the update using Schedule, Part, and line 

umber (if any) for reference. n
 

IV. Survey Instructions 
 
For questions regarding specific EIA-860 data fields please refer to the survey instructions.    You 
can access the instructions from any screen by clicking “Help” from the menu at the top left of the 
screen (see illustration below).  

 

EIA-860 TIP SHEET 



 
 
 
 

LOGGING IN TO THE SYSTEM 

 

Enter User ID Here 

Enter Password Here

Click here if you 
forget your password. 

 
NEXT PAGE 
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The list will only include surveys 
that you currently have access to.  
If you are missing a survey, contact 
the Help Desk at 202-586-8989. 

NOTE 

Click this link to access the 
EIA-860 Main Menu 

 
 

 

Click here to access the EIA-860 
Entity Selection Screen. 

Click here to exit 
the system 
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Choose an entity from 
the dropdown list on this 
screen and click “OK”. 

This list will only include entities 
that you have access to.  If a 
specific entity that you are 
responsible for is missing, contact 
the Help Desk at 202-586-8989. 

NOTE 

 

 

Double click within these 
boxes to search for entities 
that you have access to by 
entity name, facility name, or 
facility code. 

Once entity is selected 
click here to continue. 
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SCHEDULE 1 “General Information”
Schedule 1 anchor 

 

Click on the 
“Save” icon before 
moving to the next 
schedule. 

Click on these tabs to move 
through schedules 

Information in these fields 
will be pre-filled.  Review 
and make any necessary 
changes to pre-filled fields.  
Enter any changes to “Name 
of Legal Operator” in 
Schedule 6, “Footnotes”. 

 
SCHEDULE 2 “Power Plant Data” 
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Click on the “Save” icon before moving 
to the next schedule. 

Enter Plant ID and click 
“Find Plant #” to locate a 
specific Plant. 

Click here to review 
individual generator 
information for each plant. 

This information will be 
pre-filled for existing plants. 
Review and make any 
necessary changes. 

Use the scrollbar to see 
more plants. Click this box if pre-

printed data is correct.To add a missing plant, contact 
the survey manager at eia-
860@eia.doe.gov

NOTE 

mailto:eia-860@eia.doe.gov
mailto:eia-860@eia.doe.gov


 
SCHEDULE 3 Part A “Generators”, Part B “Existing Generators”,  

and Energy Sources  
 
 
 
 
 
 
 

NOTE ON REACTIVE POWER (PART B LINE 3) 
This is the reactive power capacity of the generator.  Reactive power establishes and sustains the 
electric and magnetic fields of alternating-current equipment.  Reactive power is equal to the vector 
difference between the apparent power and the real power.  The following may be useful as a guideline:
 
If the power factor is 0.8, then the reactive power capacity is 0.75 * Nameplate rating. 
If the power factor is 0.85, then the reactive power capacity is 0.62 * Nameplate rating. 
If the power factor is 0.9, then the reactive power capacity is 0.48 * Nameplate rating.
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Check here if pre-
filled information 
is correct 

Click here to change the 
sort order of generators.

For Schedule 3B, Line 2, “Net Capacity,” DO NOT introduce factors 
such as availability of energy sources and constraints on transmission 
when determining summer and winter capacity.  For generators that are 
out of service for an extended period, on standby, have no generation or 
no test results for the respective peak periods of the data year, report 
the estimated capacities based on historical performance as follows:  
for net summer capacity and net winter capacity of generators that fall 
into either of the prior mentioned categories, report the capacity of the 
generator that is generally achievable during the period of June through 
September and December through March, respectively, based on 
historical performance or report the best estimate of the capacity that 
could be achieved if the generator were operated during the respective 
summer and winter periods.

For help with specific data 
elements on this schedule, 
please refer to the form 
instructions located by 
clicking “Help” at the top 
left portion of the screen. 

NOTE For line 17, Fuel Used for Heat Rate Test, enter the fuel code or “M” for 
multiple fuels.  Refer to the energy source codes listed on pages 14 and 
15 of the survey instructions (located by clicking “Help” at the top left 
portion of the screen. For generators driven by turbines using steam that 
is produced from waste heat or reject heat, report the original energy 
source used to produce the waste heat (reject heat). 

!!!!    IMPORTANT NOTE    !!!! 

This information will be 
pre-filled.  Review and 
make any necessary 
changes.  For “locked” 
fields, contact the survey 
manager.

Use these buttons to 
scroll through plants. 

Use this bar to scroll through 
multiple generators 

 SAVE 



SCHEDULE 3 (Con’t) Fuel Switching and Co-Firing Capability  
 

 

For help with specific data 
elements on this schedule, 
please refer to the form 
instructions located by 
clicking “Help” at the top 
left portion of the screen. 

NOTE 

This information will be 
pre-filled.  Review and 
make any necessary 
corrections. 

 For Line 26, include up to 6 energy sources 
that may be used as the sole energy source, 
including the Most Predominant and 
Second Most Predominant Energy Sources, 
if each of them can be used as the sole 
energy source to power to generator. 
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SCHEDULE 3 Part C “Proposed Changes to Existing Generators”    

 
 
 
 
 
 

Proposed changes include retirements, re-ratings of capability, change of 
ownership, fuel conversions, repowering, and reactivation of generators.  See 
survey instructions for further details.

NOTE 

 
 
 
 

 

Click on the “Save” icon before moving 
to the next schedule. 

To add a generator, place the cursor on the last 
generator column and click on the “Insert” 
button to add a new column. 
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This information will be 
pre-filled.  Review and 
make any necessary 
corrections. 

Check the boxes in this 
area if no changes are 
required to the pre-
printed data on this 
schedule 



 
SCHEDULE 3 Part D “Proposed Generators”    

 
 
 
 
 
 
  

 

 

Click on the “Save” icon before moving 
to the next schedule. 

See Schedule 3, Part B 
for important note on 
reporting Net Capacity. 

If you need to add a new or missing “proposed” generator, first complete 
Schedule 3, Part A by entering the appropriate data.  To add a blank column, 
click the “add new generator” button located next to Schedule 3, Part B, and 
then enter the data.  Then complete the data in the appropriate column in 
Schedule 3, Part D. 

NOTE 

This information will be 
pre-filled.  Review and 
make any necessary 
corrections.

 
This schedule continues on next page. 
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SCHEDULE 3 Part D “Proposed Generators” 
Continued – “Combustible Fuel Capability”  

 

 

 

This information will be 
pre-filled.  Review and 
make any necessary 
corrections.

Check the boxes in this 
area of no changes are 
required to the pre-
printed data on this 
schedule 

For help with specific data elements on this schedule, please refer to the 
form instructions located by clicking “Help” at the top left portion of the 

NOTE 
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SCHEDULE 3 Part E “FERC Generators Status”   

  
 
 
 
 
 
 
 
 

Schedule 3, Part E should only be completed for non-utility qualifying 
generators that have Qualifying Facility Status with the Federal Energy 
Regulatory Commission. 

NOTE 

 

 

Click on the “Save” icon before moving 
to the next schedule. 

Check the boxes in this 
area of no changes are 
required to the pre-
printed data on this 
schedule 

This information will be 
pre-filled.  Review and 
make any necessary 
corrections.

 
 



 
SCHEDULE 4  

“Ownership of Generator Owned Jointly or by Others”  
 

 

Click on the “Save” icon before moving 
to the next schedule. 

Data on this screen should 
be pre-printed.  Click this 
box if no changes are 
necessary to the pre-printed 
information.  See below if 
changes are required. 

Enter percent ownership 

If changes or additions are 
required on this screen, click 
this box for a dropdown list of 
available entity names. 

If owner name does not exist in the 
drop-down list, provide owner legal 

NOTE 

name, mailing address, and contact 
information in Schedule 6, Footnotes.  
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SCHEDULE 5  

“New Generator Interconnection Information”  
 

 

Click on the “Save” icon before moving 
to the next schedule. 

Use this bar to scroll 
through multiple 
generators 

For help with specific data 
elements on this schedule, 
please refer to the form 
instructions located by 
clicking “Help” at the top 
left portion of the screen. 

NOTE 
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SCHEDULE 6 “Footnotes” 
 

 

Click on the “Save” icon before moving 
to the next schedule. 

Use this schedule to record any notes that may 
be necessary to clarify information entered 
anywhere on the survey form.  This space is also 
used to record any information updates to 
blocked data fields.  Remember to include all 
identifying codes, such as plant codes and 
generator codes, and the Schedule, Part, and line 
number to which the footnote applies. 

 
Error Log 

 

 

The “SUBMIT” button 
appears here on each 
schedule.  Use this button 
only when you have 
completed the entire 
survey and are ready to 
submit your data. 

Click here to process the error report.  

NOTE

The Error Log will display a brief description of any 
outstanding data errors that exist on the survey.  Also 
included to the left of the description is the location of 
the error by facility/generator code, schedule, part, 
and line number.  Some error types will not allow the 
form to be submitted until the error is corrected.  
Other error types will allow an override with an 
explanation of why the error was overridden. 

Click this button to override 
an error.  Provide a detailed 
explanation for the override 
in the space provided.
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SUBMITTING YOUR DATA 

 
 

When you have finished entering data onto the form and all errors 
on the Error Log have been corrected or overridden, you may 
submit your data by clicking the “SUBMIT” button located at the 
upper right portion of any data entry screen.  A message will 
appear confirming your submission.  Your data will be sent 
immediately to EIA for processing.  This will complete your EIA-
860 Data submission for the current year. 

 Page 20 of 20  


	EIA-860 INTERNET DATA COLLECTION
	USER GUIDE
	NEXT PAGE
	NEXT PAGE


	Schedule 1 anchor
	SCHEDULE 2 “Power Plant Data”
	SCHEDULE 3 Part A “Generators”, Part B “Existing Generators”
	and Energy Sources


	SUBMITTING YOUR DATA


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


